This method statement has been issued by Health & Safety Officials. For use by employees and authorised sub-contractors.
All information & instruction contained within this document must be followed at all times, in conjunction with our general Health & Safety policy. 
If you are unsure on any area you must seek advice from your line manager prior to starting work. 
METHOD STATEMENT
[image: Logo  Description automatically generated with low confidence]







Emergency Contact: Rob Chappell 07551 154270

[image: ]Personal Protective Equipment is to be worn at all times, as set out in this document.


[image: ]	Site Safety Training must be attended, if required on a construction site.

[image: ]Site Safety Training must be attended, if required on a construction site.

[image: ]All equipment must be PAT tested, in good condition and authorised for use.

[image: ]INSTALLATION OF AIR CONDIONING UNITS
Safety signage and instructions must be adhered to at all times.

	Site / Works Location (Full Address)
	Click or tap here to enter text.
	Site Contact / Manager
	Click or tap here to enter text.
	Site Contact / Managers Number
	Click or tap here to enter text.
	Date of Works
	Click or tap to enter a date.


	Minimum No of Installers Required
	2
	Actual Number Attending Site
	[bookmark: Text2]     

	Allocated Start Time
	[bookmark: Text3]     
	Allocated Finish Time
	[bookmark: Text4]     

	Secured Access Site
	[bookmark: Text5]     
	Site Ready For Works
	[bookmark: Text6]     



	Who is the senior team member on site?
	Click or tap here to enter text.
	Other staff attending site
	Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.



Other site-specific information / Customer instructions:
Click or tap here to enter text.

















Scope of Works.
To deliver and install air conditioning units and equipment to the clients site address as specified in the clients order.
The work will include, but may not be limited to, delivering the equipment to site, unloading the equipment and delivering to the correctly agreed location within the site and installation.
Unpacking the appliance and moving into the required space, then connecting the equipment to the electrical supply, vacuuming the units, ensuring the correct gas levels and setting up controllers.
Testing and commissioning of the air conditioning unit(s) in line with the manufacturer’s instructions and showing the client its basic functions.
 Risk Assessments.
The following Risk assessments has been confirmed as required to ensure safe completion of these works – These will be attached to this method statement prior to work being allocated.
001 – Site Safety
002 – Manual Handling
003 – Use of Electrical Tools
004 – Personal Protective Equipment (PPE) Maintenance
005 – Driving of company vehicles
006 - Control of Substances Hazardous to Health (COSHH)
007 – Working at Height
009 – Ladder Safety
011 - Working with refrigerant chemicals 
Other risk assessments may be deemed appropriate for the individual site – if so, these will be attached to this method statement prior to works commencing.
Legislation.   
The Health & Safety at work act 1974 and all applicable regulations will be adhered to at all times.
Gas Safety (Installation and Use) Regulations 1998 are also mandatory.
A copy of the act and corresponding regulations are available to all employees and sub-contractors at any time. 
All operatives will hold the appropriate qualifications that are required to complete the commissioning of this equipment.
Prior to commencing work on this site, the appointed person shall ensure all employees fully understand the significance of hazards associated with the activity they will be undertaking and all precautions necessary to ensure the risks are reduced to an acceptable level. If in any doubt the emergency contact shown should be made aware.
The appointed person shall complete all site specific tool box talks with employees upon entering site, that it is felt necessary.
All employees will ensure that they are correctly signed into site and are introduced to the site manager or appointed person before commencing any works.
Upon completion, employees will report back to the appointed person and ensure they are signed out and released from site in a safe manner.
Employees have a duty to bring any issues or concerns to the attention of the appointed person as soon as they become aware, these must also be reported back to the appropriate office.
Personal Protective Equipment.
All employees will have been issued PPE for their role, it is mandatory that all issued PPE is used at all times whilst completing this commissioning.
Site Conduct.
All company employees will ensure that they travel and work in a safe, professional manner at all times, they will follow all reasonable requests and will ensure that they act in such a manner to ensure the health, safety and wellbeing of themselves and others who may be affected. The company will regard any abuse to this as misconduct and disciplinary proceeding may be brought against any employee who breaches these in any way.
Employees will observe all site speed and parking restrictions whilst on site.
Emergency Arrangements.  
All fire escape routes and assembly points will be advised during the site induction.
All first aid posters / first aid trained employees will be advised during the site induction.
If any emergency situation arises whilst been on site employees will contact the companies emergency contact (shown on page one in red) as soon as possible to make a full report.
Plant & Equipment. 
All plant and equipment, including hand tools, must be inspected prior to use and no operator will use the equipment in question unless fully trained and competent.
Operating instructions and wiring diagrams will be kept with all plant equipment at all times. If the operator is unable to locate these, work must not start.
All hand tools and equipment must be checked to ensure that there is no sign of damage, if any damage is found the tool must not be used and reported immediately.





se auxiliary ventilation, if necessary, to remove
Sequence of Works.
1. Operatives to arrive on-site and attend induction or site outline once signed in.
2. Ensure that, where required, you have a copy of the site survey document, manufacturer’s instructions and any special wiring diagrams that you will need, work cannot be authorised if any of these documents are required but are missing from the pack.  
3. Prior to commencement of work, the appointed person shall ensure all operatives have fully understood the method statement, they understand the hazards identified and safety measures required and signed this method statement briefing section.
4. Operatives will ensure that they have the correct level of PPE for the required job, this will include, safety boots, gloves, safety helmet and face protection as a minimum.
5. Employees will drive to the location, using a company approved vehicle, abiding by all current Road Safety Legislation, on arrival, they will park in a safe manor and where instructed, making sure they are not obstructing any route emergency vehicles may need to use.
6. The operatives will ensure that they have a clear, safe path to take the equipment to the required location where it is to be installed, a suitable trolley or battery operated stair lift is to be used when moving the equipment. If any danger areas are highlighted these must be brought to the attention of the appointed person on site and also reported back to head office. T.I.L.E Will be observed in line with the Manual handling Policy at all times.
7. Once the equipment is in the right location. It will be un-wrapped and checked for any signs of damage, this must include all visible electrical cables, pipes and all surfaces along with gas connection valves and storage of gas within the units.
8. The electrical supply connections must also be checked to ensure they are free of visible damage, unless otherwise stated within this documents, all services must be adjacent to where the appliance is to be installed. If any damage is suspected, work must stop and the appointed person informed also head office.
9. Once all checks have been completed and operatives are happy that the area is safe, the appliance can be moved into place ready for connection to the main services required. 
10. The location of coring must be identified, the area must be confirmed that there are no hidden pipes or electrical cables hidden with the walls.
11. Handheld coring drills will be used to make the correct sized hole for the pipework, electrical cables and drainage to be connected to the outside condenser unit(s).
12. Where possible, coring will be completed from internal walls, however some may need to be completed from an external wall, if this is required the team will erect a safety tower or scaffolding to safely stand on while the coring is completed.
13. Coring will be completed in stages of not more that 10 minutes ar a time, then a rest period of 15 minutes.
14. While coring, temperature of the core piece must be monitored and once completed the tools will be allowed to cool before they are stored away.
15. Safety glasses and masks will be used at all times will using any coring drills.
16. All cables, pipes and pump cabling will be run via trunking to outside condenser unit(s).
17. The units brackets can then be secured to the wall and the units put in place ready for connection.
18. While the units come pre-gassed, they will requires vacuuming at 40 grams per metre, if the pipe run is more than seven metres, the installer will add extra gas to the unit at a rate of 40 grams per extra metre added.
19. Electrics will be in place before installation, as per the site survey, the installer will ensure that there is no damage to these locations.
20. Before connecting to the services the operatives must ensure that the services are safe, this means isolated or supply has been cut off, if the operative is unable to confirm this, they must not continue and inform the appointed person, once the services are confirmed as been isolated.
21. The operative must then place a ‘do not connect’ sign on or around the working area of the services, this will ensure they remain safe until connection is complete.
22. The operative can now connect the services to the unit(s), ensuring that the manufacturer’s instructions and recommendations are followed throughout the connection process. 
23. Once all services are connected the isolation can be removed, the operative will then complete safety checks to ensure the appliance is working and is safe to use, these will always include a check to confirm the electrical and gas supply is safe, correct and conforms to the manufacturer’s instructions.
24. The ‘do not connect’ tags can then be removed from the services.
25. The operative can now complete a hand over to the client, ensuring that they explain the operating instructions of the air conditioning system. The instruction manual must be left with the appointed person or with the units.
26. Complete the commissioning checklist, clear the site of all equipment and ensure the area is left clean, tidy and safe.
27. If hot works has been used (for braising) then the 60 minute fire check must be completed, a final site walkaround must then be completed once the site has been cleared.
28. The site can now be handed back over to the client.


This method statement was approved on 04/08/2023
Approved By: Rob Chappell      Signature:
Title: Health & Safety Consultant










Method statement Briefing Record. 

I, the undersigned, have read and understood this method statement and I understand the hazards identified to me and the safety measures that I am required to undertake. 
I agree to comply with these requirements and will immediately cease work and report to the appointed person, I further agree to report any issues to head office.

 
Installers Name:			Gas Safe Reg No.			Expiry Date.	
Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.
Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.


FOR HEAD OFFICE USE ONLY.

Date received back: Click or tap to enter a date.
Hot Works Certificate Fully Completed: YES	☐	NO ☐
Received back by Click or tap here to enter text.

Any issues/concerns highlighted:
Click or tap here to enter text.

Filed Date: Click or tap to enter a date.
Health & Safety Officials Tiffany, Sixth Avenue, Greytree, HR97HJ.
image3.svg
      


image4.png




image5.svg
    


image6.png




image7.svg
  
.MsftOfcThm_Accent6_lumMod_75_Fill {
 fill:#548235; 
}

  


image8.png




image9.svg
     


image10.png
A




image11.svg
  


image12.png




image13.png




image1.png
H&S | UK




image2.png




