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Hot Works Permit







Notes for completion.
1. All sections must be fully completed, prior, to any works taking place
2. Guidance information can be found in appendix 1. These are to be followed when completing this permit and by operatives when completing any hot works.
3. This permit and its instructions conform to COMAH Regulations 2015 (updated June15)
4. Once work has stopped operatives must fully complete their section & return this permit to their respective offices for filing
5. Completed permits must be stored for a minimum period of 5 years. 

Hot works covers a variety of tasks that are completed by employees of the company, it also covers:
· Equipment designed to produce heat
· Welding Equipment
· Blow Torches
· Abrasive Wheels
· Hot Air Guns
· Pitch Heaters
· Any item / appliance that is capable of producing a naked flame, or a temperature that is above ‘normal’ room temperature – IE: 21 °C
Due to the very nature of this type of work or equipment used, only trained and authorised operatives are able to complete this specialist task.
In all cases a hot works permit will need to be issued before the task can be completed.
If a sub-contractor is going to be used to complete a ‘hot works’ task, or is likely to use any of the equipment listed above you must contact a director for advice prior to this permit being issued.

Before issuing this permit.
Before you issue any hot works permit you must have the following information available to you:
· The type of appliance(s) that are going to be installed
· The full postal address of the location work will take place at
· The type of equipment that will be used at the location
· Completed Risk Assessments and Method Statements for the task(s) to be completed
· Details and credentials of the operative who will be completing the task(s)
· Site managers details
· Details of timings for the task (IE: How long will it take)
Once you have this information you must fully complete the certificate (on page 5) and issue to the operative along with all risk assessments and method statements.
Permits must only be issued for the maximum period of 1 working day at a time, consideration must be given to the timing of the final checks that must be made within the conditions of issuing this permit.
Notice to Operative(s) – Before you start work.
You must check the details contained within the permit (page 5), you are only authorised to:
· Use or operate equipment that has been listed within the permit
· Operate ‘hot works’ during the times and dates shown on the permit
· Complete the task(s) that are listed within the permit.
You must ensure that the site manager or fire officer (no other person) is aware that you are on site and will be completing hot works.
You must show any authorised person your permit to work.
Before work starts you must complete the following checks:
· Fire safety checks are made of the full works area (and surrounding area) to identify material that might be liable to catch fire.
· Checks under floors, decks or above ceilings (including false or suspended) to ensure there is no risk.
· Behind walls, stud walls, screens, bulkheads or partitions.
· Third parties working within the same area or within 10 metres must also be informed that hot works will be taking place and they must be aware of the hazards.
· Operatives must have a 2KG Carbon Fire Extinguisher within close hand of the hot works area.
The above checks must be completed regularly during the work and immediately after work has finished.
Immediate action must be taken to extinguish smouldering or flames that are detected, you must then maintain a presence in this area to ensure that they are not able to re-ignite.
Combustible materials within 10 metres of the point of application of heat (the working area) including, if there is a risk of ignition directly or by conduction, must be checked. These include the areas shown above.
While work is in progress.
A sufficient number of portable fire extinguishers (in full working order) and suitable for dealing with the type of fire risk expected must be kept available at the point of application of heat and used immediately any smoke, smouldering or flames is detected. In all cases if flames are detected the emergency services will be called. 
Heat equipment must:
· Not be lit until immediately before use is required
· Never be Left unattended while lit, switch on or hot to the touch
· Always be extinguished straight after use and removed from any internal building until cold.
Cylinders:
· Must not be changed while the system / equipment is hot or in use
· When in use cylinders must be at least 15 metres from the burner or point of flame / heat.
Paraffin or petrol powered equipment:
· Must only be filled or refilled in open space – outside of any building or structure – Never must you attempt to complete this task within a structure.
· Must not be refilled while the system is hot or in use.
Asphalt, Bitumen, tar or pitch:
· No employee is authorised to complete any hot works involving the above materials at any time.
Completion of hot works.
Once the work is complete you must ensure that fire checks are completing as shown in the ‘Before works starts’ area of this document.
A final safety check must be completed after 30 minutes and 60 minutes from the hot works being completed. Immediate steps to extinguish any smouldering or flames must be taken if any are found once work is complete.
All operatives must sign here to confirm they have read, understood and will follow the instructions as set out within this document and permit – once completed and work completed the document must be returned to your administration department.























I	Confirm that I am authorised by the named company to complete work that is regulated under this hot works permit.
Dated: 

Work Details Completed – (To be completed by operative)

 Date of Works:			Start Time:			End Time:
30 minute safety check completed at:
60 minute safety check completed at:		(or time if site signed over before 60 minute check completed		).
The site / location was handed back over to:
At		AM/PM		Date:

I confirm that all the safety regulations documented within this permit have been followed fully.
Signed:						(Site Manager / Authorised safety officer)











Hot Works Permit
Permit Number: 

Name of Person Issuing Permit: 
Address of Works:  
Equipment Authorised: 
Operative Authorised for Works: 
Date of issue: 		Date of Works: 
[bookmark: Check1][bookmark: Check2]Has this permit being issued to a sub-contractor: YES |_|	NO |_|
[bookmark: Text10]If Yes, their Company Name:      
[bookmark: Check3][bookmark: Check4]Please confirm if they are using our Risk Assessments & Method Statements: YES |_|NO |_|
If No – Ensure we have copies of theirs prior to works starting.
[bookmark: Check5][bookmark: Check6][bookmark: Check7][bookmark: Check8]Permit Valid From: 	AM |_| / PM |_|	Valid Until:  	AM |_| / PM |_|


Fire Precautions that are required by the operative to complete:
[bookmark: Check9]Smoke / Heat Detectors to be disconnected/covered during works:				|_|
[bookmark: Check10]Area cleared of all loose combustible material. Remove / protect flammable items		|_|
[bookmark: Check11]Wooden flooring – covered & protected with non-combustible material			|_|
[bookmark: Check12]Welding, cutting or grinding work taking place						|_|
[bookmark: Check13]Wall partitions – remove combustible materials 						|_|
[bookmark: Check14]Turn off fixed gas supply or protect piping							|_|
[bookmark: Check15]Flash back arrestors fitted to gas cylinders / bottles						|_|
[bookmark: Check16]Gas cylinders secured in upright position							|_|
[bookmark: Check17]|_| Other precautions: Works to be carried out externally only – for Venting pipe work cutting 

Permit Clearance:
The above work has been checked with the 30 minute & 60 minute requirements with no issues found.
Signed:					Date:				Time:
Returned of office (date):			Accepted By:
Appendix 1
Completion Information & Advice.
Hot works permits are to be issued whenever you believe that the criteria shown on page 2 of this document has been met.
A permit must only be issued if there is no alternative to hot works been carried out.
Operatives completing hot works must carry to fire extinguishers with them at all times, one in the front of their vehicle and one to be taken to the hot works location.
The fire extinguishers must be checked prior to hot works taking place – they must:
· Be within their expiry date
· Have a seal and pin in place
· Not have been used at any other time
· The pressure needle must be within the ‘green’ section

If emergency services are called:
You must (as soon as it is safe and practicable) report to the office what has happened
Take photographs and details of any witnesses in the area
Complete a near miss / accident report 
 You must:
Check your permit prior to starting works and ensure that you comply with details and timings supplied
Complete all required checks prior to and completion of all works.
Hot works documents, once complete must be returned to your office for filing.
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