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	TOOLBOX TALK


	TOOLBOX TALK TITLE
	Company H&S Policies – what they mean to you, the employee

	REASON FOR TALK
	Everyone at work must be aware of their company health & safety policy.

	WHY?
	We all need to understand our duties to protect our wellbeing & safety.

	OUTLINE
	This talk covers some important aspects on duties of both your employer & you,



Company Health & Safety Policy
1. The company health and safety policy is required by law and is a written statement of how your employer manages health and safety in the workplace & business.
2. Everyone has duties and is provided with protection by following the guidance set out in the health and safety policy.
3. Legal powers of enforcement are placed with the Health and Safety  Executive (HSE) for construction and, in some cases the Local Authority’s Environmental Health Department, for example for warehousing and shops.
4. Everyone has a health and safety responsibility, both for themselves and others who may be affected by acts or omissions.

Health & Safety policy content
1. The health and safety policy contains information on how a company should manage its legal duties to comply with current legislation (the law).
2. A statement of intent or policy at the beginning of the document sets out the intentions of the company and how it will manage its business in order to comply with legal requirements.
3. This is followed by details of the organisations structure and the arrangements for policy implementation.
4. Also included are the duties of the individual duty holder, which includes everyone.

What it means to you
1. You should have access to a copy of your employers health and safety policy, you need to understand its contents and follow guidance set out in the document.
2. The policy is a set of rules to protect the workforce and others.
3. On average 175 workers and 90 members of the public are killed every year by work activities.
4. If you have a doubt or a concern you have the legal duty to ask for an explanation.
5. We are all our own safety supervisors – take care of yourself and others!

Consultation 
1. Consultation is more than people just giving you information, it is about employers listening and taking account of what you say, before they make decisions that will affect your health and safety.
2. Employers can consult with employees in various ways, such as:
a. Talking and listening to trade union representatives or other appointed reps.
b. Having regular health and safety committees or forums.
c. Using inductions, daily briefings and toolbox talks to explain what is happening, and to listen to and act upon your comments.
d. Talking directly with you during informal visits and walk arounds.
e. Setting up a system that lets you report problems or suggest safer ways of doing your work.
3. These systems should make working safer and avoids accidents in the workplace!

Remember!
[image: Questions with solid fill] Ask questions, ensure you have a good understanding of your company’s policies.

[image: Siren with solid fill]Report any unsafe activities to your employer straight away, remember you have a duty to ensure you and everyone you work with remains safe.

[image: Meeting with solid fill]Promote group discussion around health and safety, everyone needs to understand and contribute to the company’s health and safety.
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