EQUIPMENT ISSUE CONFIRMATION SHEET


Dear Employee,
The below equipment has been issued to you for use within your role.
You may also have been issued with an instruction sheet, a Data sheet, a Tool box talk, a licence of issue or other documents, these will be indicated below for you.
Please read through this document to confirm that you have been issued with everything as listed. 

Then please sign this form and return it to your line manager.

If you have any questions or concerns or you have not received the appropriate training / instructions please inform your line manager before you sign this sheet.

	Name of Employee:
	

	Date of Issue:
	

	Issued by:
	

	Line Manager:
	



Equipment issued:
1. Item Details: 
Model No: 	Serial No: 	Asset No: 
Items issued with equipment:
	Instructions Sheet:
	Tool Box Talk:
	Data Sheet:
	Licence of operation:
	Barcode:

	
	
	
	
	





2. Item Details:      
Model No:      	Serial No:      	Asset No:      
Items issued with equipment:
	Instructions Sheet:
	Tool Box Talk:
	Data Sheet:
	Licence of operation:
	Barcode:

	
	
	
	
	






	Issued by: Rob Chappell 			Signed:
	I have read the above and confirm receipt of all that is listed. I understand that the listed items remain the property of John Gillman & Sons (Elec) Ltd and must be returned when requested. I understand that I must report any damage to my line manager as soon as I am aware of any.
	Signed:						    Dated:
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